
Add a Course in APEX (From scratch) 

 
 

1. Login to your account at www.apexvs.com 

 

2. Make sure you are showing as Site Coordinator 

 
3. Click Menu and go to Classrooms 

 
 

4. A list of courses will appear that are already built. Here we will click to the right where it says Add 

Classroom 

 
 

 

http://www.apexvs.com/
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5. Here you want to name your course. (example: 19-20 CR – Algebra 2 Sem 1-Erskine) 

 
6. Now choose the pathway (i.e. elective, English, Math, etc.) Click the (+) sign 
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7. Since this should be for credit recovery, when the list appears scroll down until you see Prescriptive and 

then choose by the semester (Sem 1 would be for this course). Once done look to upper right and hit 

save: 

 
8. Now go in and place the teacher(s) that will be working in this course segment. Follow this by then 

placing the students in the course.  
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If you need to change settings. Please go back to the first tab and click settings.  

 

 

Once in, you can change the course settings to what is needed for your students and approved by your 

admin team: 

 

 

 

 

 


